
Talking to 
Professors



Hello!
We are Anh, Camille, Jomarie, 

and Rida
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Last week of the semester got everyone in 
office hours like

Go to 
office 

hours!!



Advice #1

Use “Professor” 
or “Dr.”
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“Mr.”
”Mrs.”/”Ms.”
First name



INTRODUCE 
YOURSELF!

Advice #2

5

“Hello Professor, my name is Jane Doe from 
your Intro to Spaceship class!”



Advice #3

Be formal,
Be polite,

But don’t be 
nervous! :)
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No question is 
a stupid 

question!



Advice #4

You can approach 
professors before 

or after class!
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● 1-2 quick questions
● <5 minutes



Advice #4
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Always use your school email!

Include course name and number in subject line!

Use professional titles and appropriate greeting (Dear or Hello)

Professional sign-off (Sincerely, Best Regards, etc.)
Include your UIN 

Clearly stated request

email@uic.edu

123456789
email@uic.edu
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● Wait at least 3-5 business days before
sending a follow-up email!

● Include your original email

123456789

email@uic.edu 
email@uic.edu 

email@uic.edu 
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Thanks!
Any questions?

Find us at
Anh: abui20@uic.edu

 Camille: cfajar5@gmail.edu
 Jomarie: jarban2@uic.edu

Rida: rkhan39@uic.edu
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